
[Exercise Point of Contact Name & Address]





[Date]
Dear [Contact]:

We are pleased to enclose the final After-Action Report (AAR)/Improvement Plan (IP) from the exercise conducted in [Jurisdiction] on [Date].  We appreciate the time and effort you and your planners put into the process and hope that you found it to be a valuable learning experience.  

If you have any comments about the exercise or this final report, please feel free to contact [Exercise Point of Contact Information].

Sincerely,
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